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Start Online Learning Agreement

The Online Learning Agreement can be started in the online portal after a notification is sent to your email address:

Initiate your Learning Agreement for your mobility to Universidad Cssphierss ds Maad
£

S Moveon <noreply traning 1 03@mevecnd. com>
@Rum-nn_\- Sy s i g
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Acasemic year from: 11084024

Acaderc year 1o, 30122024

ISCED: 0311 - Economics

Foase lnge 1o your student porial o siart creabing your Learmng Agreemond

Thank you
MavaON

The Online Learning Agreement is available via the online portal.

In the online portal, the option to start a new online learning agreement is displayed in the “Online Learning Agreement” area:
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LA-Type

There are three types of online learning agreements that can be started:

Actions

| Semaster |

iy

ISy Tire
|Blarsded j
Doctoral :l

e

a) Online Learning Agreement for semester mobility.
b) Online Learning Agreement for Blended mobility.
9] Online Learning Agreement for Doctoral mobility.

To start an online learning agreement, the corresponding mobility type must be selected and then the “Initiate LA” button must be

clicked:

Actions

LSgmester ¥

Edit Online Learning Agreement
The Online Learning Agreement form is pre-filled with the data that already exists:

e b

The fields marked with an asterisk are considered mandatory and must be filled out. After all mandatory information has been entered,

your online learning agreement can be saved.

The “LA Status” field is automatically updated every time you save and provides information about what is currently happening with the

online learning agreement or what the next step should be, e.g.:

Learning Agresment

e

Fxehange Darails
Please fill in the form to complate your learning agreemant. The details collected will ke shared with both your

Learmimg Componenis
Latest Proposal

Mioe and recahing ingtitution

Samester

Swraiting appeoval fram Sending InstBution |

cetd
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Contacts in the Online Learning Agreement
The contact persons at the home university and the host university must be entered on the “Exchange Details” page:

Recaiving Inttitution Details
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wing Administrative o Prasti, Nanelia = i
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I T Nanaiby

Friail® madg e o

#5711 22 33 44 66

Sanding Institution Details
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The contact persons can be selected directly from the existing selection list (1) or entered manually in the text fields (2) if the correct
contact person is not available in the list.

This contact person is automatically informed as soon as your online learning agreement is saved or approved.

Components in the Learning Agreement

On the last page of the “Learning Components — Latest Proposal” form, the courses that will be taken at the host university during the
mobility and the courses that will subsequently be recognized at the home university must be entered. These courses are approved by
the coordinators.



Edit Online Learning Agreement

The online learning agreement can be saved as soon as all mandatory fields have been filled. This can be updated and saved again at any
time at a later date.

As soon as the final version of the online learning agreement is available, this version should be saved and approved:

Learning Agresmant
nbermatan Learning Components - Latest Proposal
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Home (Sending) Semeater Component (1]
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* iiome [Sandig| Semeser Componen

T I Apsttee LA 1 A3 Virtusl Compdrers

After the final version of the Online Learning Agreement has been approved by the student, an automatic notification will be sent to the
specified contact person at the home institution so that this contact person can review the Online Learning Agreement:

I nghek
Technizche -
= R

Learning Agreament

Information Learning Components - Latest Proposal
Enchams Detail I
Soadant Appvowal : Duck, Dslsy; 20P4-01-30718:22- 93+

Recekvisg Institution Approval Kot yet aporoved

The home university can approve the online learning agreement or suggest changes. If the online learning agreement is approved by the
home university without changes, it will automatically be shared with the host university.

If the home university suggests changes to the online learning agreement, these changes must be checked and approved by the student
again.
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Once approval has been received from the student and the home university, the online learning agreement will be shared with the part-
ner university.

Approval from the host university

As soon as the online learning agreement is shared with the host university, an automatic notification will be sent to the contact person
at the host university.

The host university can approve the online learning agreement without further changes or, if adjustments are required, the online lear-
ning agreement can be rejected.

Online Learning Agreement is rejected

As soon as the online learning agreement is rejected by the host university, the reason for the rejection must also be stated. The student
will be automatically informed and the following email will be sent to the student:

Meszage received from Universidad €espicirens b= Itk
A

;-hl RIS, NPT T P —
(S Tuaaday, Janusry 30, 24 53347 PU

Hadk Dy Dk
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Sudent name: Dassy Duck
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Recesdng Iradbudon  Linssaersedsd L
A idarric oo 12405
TR 202812
ISCED: 0311 « Economirs
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Thak you
[LEN e

The student must log in to the portal again and edit the online learning agreement:
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The comments from the host university and the reason for the rejection can be found on the “Messages from Stay Institution” page.
Based on these comments, the online learning agreement should be edited and then saved and approved again.

The updated version of the online learning agreement would also have to be checked and approved by the home university before it is

shared again with the host university.

Online Learning Agreement is accepted
As soon as the online learning agreement is approved by the host university, the student will be informed:

Your Learning Agreement has been approved by Universidad Semgasssnsy o sy

L
AP s mmier R end e
() Tuesday, January 30, 2024 54153 PM

Hillo Diaitsy Duck

Your Leaming Agreement has been approved by Univedsidad © repasess s =Smes via Erasmus Yithout Paper network
Student name. Daisy Dudk

Sending Institution: Hochschuln S

Rociving Iratiution: Univirsidad Cesgasses m Sepe

Acapdomat yaar from: 202409

Argdpmic yiar o, 202412

IRCED. 0311 - Economics

Appioved by Pan Paler

Plaass acciss the systemitaol for onling leaming agreambnts provided by your Boms nstitution b view\protess the requast

Tharik you
MoveQh
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The Online Learning Agreement can be opened and viewed in the portal under “View Last Shared Version of LA™

Learning agreements

Start date Stay opportunity LA Status Exearnal insticution Actions
" ; Universidad
Erasmus+ 5MS - UCM First version
11/5ep/2024 311 Economics approved ﬁﬂna?ﬂ?:e"m e

As soon as the online learning agreement is approved by the host university, the so-called first version of the online learning agreement
is created:

Learning Agreement

nformation Learning Components - First Version

Exchangs Detalls
Student Approval : Chara, Scarett; 20

_ Fending Institelion Approval © Duck Os o
Bacodping Fnsfifution Approval @ Pas Deber: PO77-50-05T1 12300 T+00: 0

Basanges liom SLay
Inssitetion

LRI o) hsiman’ €, e M

This version will no longer be changed. It is only possible to suggest changes to the first version later.

Additional changes to the first version

Additional changes to the first version of the online reading can only be proposed for semester mobilities.
For this type of mobility, there is an option to suggest changes in the portal under “Edit LA draft*:

Learning agreements

H sl find i

Start date StAy oppartunity LA Seatus External insticutian Actionz

Universidad

Erasmus+ 5MS - UCM  First version WO T
01/Mow/2021  “na st Fine arts plsinietoptlr :ﬂ?ﬂ?“““ de Mrsian GOLA
Download La

Suggest changes

The “Suggest changes” option can be found on the “Learning Components — First Version” page of the Online Learning Agreement
form:

Learning Agreement

Infermation

Fuchanges Details

Inselunlen

Frigste chirgi ' Liirning Corasiurn

When changes are proposed, a new page will be added to the Online Learning Agreement form. On this page “Learning Components
— Latest Proposal” all courses from the first version are listed and you can use the “Status” field to specify which courses should be
deleted.

New courses can be added using the “+Home (Sending) Semester Component” or “+Stay (Receiving) Semester Component” button.
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Approve changes
All changes must first be approved by the home university after the student has approved them and only then will these changes be
passed on to the host university. The host university can reject the changes with a comment or approve them without a comment.

Once the proposed changes are approved by the host university, this process will be completed until further changes are needed.

Learning Agreement — download PDF

The portal also offers the option of downloading the Online Learning Agreement as a PDF file:

Learmang Sgrecre ents

Start date Stay oppartunity LA Status External institution Actions

OUNeanR0p  ErESMET SME-UCM  Arst verslon E:r':flr.:lli::o de View Last Shared
-0Z11 Fine arts approved M.‘!d.f;d Wirgion of Li
| Download LA

This option will appear once the Online Learning Agreement has been approved by the student and the home university and shared with
the host university.
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